
How to access and set up Voicemail 
**All voicemail passcodes have been reset to 1111 

1)Dial 5000 from your touchpad 

2) Voice should prompt you for your passcode (default passcode is 1111, so enter 1111) 

3) Enter 8 for Options 

4) Enter 4 to change voicemail greeting-You can have multiple greetings 

5) Enter 6 to change name announcement -This is just stating your name 

6) Enter 7 to change passcode-Change passcode from default to your own passcode 

 

 

 



 

 

 

Ringer Control: 

 To adjust the Ringer Volume while the set is ringing: • Press (UP) or (DOWN). 

 

Handset Receiver Volume Control: 

 To adjust the Handset Receiver Volume when you are using the handset: • Press (UP) or (DOWN). 

 

 



 

 

 


